FACILITY USE REQUEST FORM
ALL SAINTS LUTHERAN CHURCH
9131 South Howell Avenue
Oak Creek, Wisconsin 53154-4425
(414) 762-5111

Areas Requested: Fellowship Hall Church Proper

Church Grounds Kitchen Facilities

Date Requested:

Time Requested (including Set Up & Clean Up time):

Person Requesting Use:

Contact Phone #:

Purpose of Usage:

e | acknowledge that usage of the church premises and property is a privilege extended in good
faith and trust, and agree to leave the facility as was previous to usage
e | understand that there is a usage fee of $100.00 for members / $150.00 for non-members to
cover the cost of usual custodian needs and utilities
e The fee is for the 3 hours block of time including set-up and clean-up time (which may not be
done during liturgy times)
e Every additional hour of rental time is $25.00 for members and non-members
e Total rental time cannot exceed 6 hours in length
e | am further advised that additional fees will be imposed to offset the costs of:
o additional clean up services if needed
o  repairs for damages or any stolen articles

The front door of the church is programmed through our security system to remain unlocked for 30
minutes at the beginning of the rental period. Renters agree not to manually manipulate or change
the door locks or prop open the front doors. Renters may briefly prop open the fellowship door to
carry in items for the event. The fellowship door should be securely closed during the event for the
safety and security of both attendees and the church premises.

Signature of Responsible Person:

¥ * * Office UseOnly * * *

Applicant: Member Non-Member

Payment Received: $ Date:

(Revised 11/23/2021)




